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Application Form

Please read the guidance notes on each question before filling in the form

	Section 1
General information
	Ref

For office use only

	
	


	1.1 Name of organisation 


	


	Name of main contact in the organisation


	Title
	
	First name
	
	Surname


	
	
	
	
	


	Position


	


	Address for correspondence


	

	

	

	


	Postcode
	


	( Tel
	
	( Mobile
	


	( Fax
	
	( Email
	


	1.2
Registered charity number, if applicable
	


	1.3
Total amount of funding applied for
	£ 


Bank account details
	Organisation name on account
	


	Bank / building society name
	


	Bank / building society address
	

	
	

	
	

	
	


	Sort code
	
	
	
	
	
	
	Account number
	


	Building society roll number (if applicable)
	


	Names of all bank signatories
	

	
	

	
	

	
	

	
	

	
	

	
	


	Number of signatories required
	


Please ( to confirm the following have been enclosed:
	(
	Governing document, eg constitution, signed by at least two members of the Board / management committee

	(
	Latest Annual Accounts or financial statement independently approved

	(
	Equal opportunities statement or evidence you are working towards one

	(
	Recent bank statement

	(
	WCVA Equal opportunities monitoring form

	(
	Written agreement from host organisation consenting to your visit


	1.4
Have you made a previous grant application to a WCVA grant scheme?


	
Yes
(
No
(


	If Yes please tell us the reference number(s) / name (s) of the previous application(s) 


	


About your organisation

	1.5
Please describe what your organisation does, when it was established, and list its aims and objectives.  


	


	1.6
Please tell us about the people that carry out your organisation’s aims and objectives.  If your organisation has paid staff please show how many; how many people regularly volunteer; whether they are full time or part time.  Please complete and return the attached WCVA equal opportunities monitoring form with your application. 


	


Section 2
Project description

	2.1.
Please describe what you want to do with the money. Who do you want to visit and why this organisation? Do you have their consent? When will your visit take place? Who will represent your organisation on the visit? 


	


Demonstration of need

	3.1 
Please describe your reasons for wanting to undertake the visit. Why do you want to go? How has this need been identified?


	


Sustainability

	4.1. 
Please describe what you hope to gain from the visit.


	


Impact

	5.1
What difference will the visit make to your organisation and its beneficiaries? 


	


Value for money: Budget breakdown
	Item of expenditure (e.g. staff time, travel costs, accommodation)
	Amount (£)

	
	

	
	

	
	

	
	

	
	

	Host organisation fee (to a maximum of £200)
	


	Total visit cost 
	

	Total available from other sources and details
	

	Amount requested from WCVA    



   £
	


I confirm that to the best of my knowledge and belief, the information supplied in this application form is accurate, true and compiled by me/my organisation

Signature on behalf of management committee
	
	Print name
	


	Position held
	
	Date
	




Data Protection Act 1998.  The information given will be entered and processed on computer by WCVA; the forms will also be kept.  The information will be used by WCVA for administration purposes of the grant scheme and for the monitoring and promotion of the third sector in Wales.  Personal data is limited to contact names, position, address, telephone and other contact numbers, organisation and project; it may be considered as sensitive personal data where the organisation/project is involved with matters relating to race, ethnic origins, politics, religions or similar beliefs, physical, mental health or sexual life.

Part or all of the information you provide us with will be held on computer.  This information will be used for the administration of applications and grants and for producing statistics.  Copies of this information will be provided, when necessary to individuals and organisations that WCVA consults with when assessing applications and grants.


Contact details will only be disclosed to third parties for the following purposes:  to enable WCVA to process your application; to enable county voluntary councils to monitor local funding; to announce successful projects, and to promote WCVA and the peer learning scheme generally via press releases and other bona fide promotional activities including placement on WCVA and Sustainable Funding Cymru’s Website. 
Please sign to show that you agree to WCVA using your data in this way.

I agree to the above use of my data and I confirm that to the best of my knowledge and belief, all replies given on this application form are true and accurate.

	Signed by the contact person
	


	Print name
	
	Date
	


	Please return the completed application to:

Nicola Llewelyn, Funding Advice Officer
WCVA, 1st Floor Offices, 37 High Street, Lampeter, Ceredigion SA48 7AW
no later than 5 pm on Monday 30 June 2008
and retain a copy on your file along with the Notes for applicants



Further copies of the application form and guidelines are available from WCVA at the above address, from the WCVA Helpdesk on 0800 2888 329, or visit the WCVA website at www.wcva.org.uk








































The sustainable funding visit scheme





Be informed!
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